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Principal’s Pen 
First semester wrap up and springing into second semester with the STEM Fair, UIL competition, 
Spring Ford Book Fair and Family Night and much more!

 W e are now well underway into 
our second semester at Ford 
Elementary, and we are looking 

forward to all that spring holds for our 
Mustangs!  Time sure does fly by when 
there’s lots of learning taking place!  Before 
we move on to our upcoming spring 
months, I want to take the time to thank 
our many parents, teachers, staff, commu-
nity members and of course our students 
for helping to make the end of our first 
semester and beginning of our second 
semester so successful at Ford and in GISD.

 Thank you to our librarian, Mrs. Thiel, 
and our specials team for designing such 
engaging and unique learning opportunities 
for all of our Mustangs as we concluded 
December and celebrated holidays around 
the world with our cumulating activity, The 
Ford World Market!  Our students learned 
about so many different cultures all around 
the world as well as how to make their time 
in our maker space creative! 

Thank you to Mrs. Shinners, a parent 
math and science committee member, 
along with Mrs. Whitmire for designing 
the best STEM fair experience yet!  We 
want to thank our STEM fair committee 
and team for setting a high standard for 
our Math and Science night at Ford, as 
our students got to show what they were 
passionate about in our STEM fair projects, 
learn from various scientists, and introduce 
our parents to computer technology through 
coding and STEM games at each grade 
level.  Thank you to all of our Mustangs who 
came out and enjoyed such a fun, learning 
evening with us!   We look forward to many 
of our Mustangs participating in the Austin 
Regional Science Festival at the end of 
February!

Congratulations to our Mustang UIL 
teams for doing such an outstanding 
job at the district UIL competition and 
for being willing to represent our great 
school!  We received places in just about 
every category in every competitive team, so 
congratulations UIL Mustangs and coaches!  
Our coaches worked hard to prepare our 
students, and our students were dedicated 
and proved why our Mustangs truly shine!

In February, we have many things to get 
excited about at Ford Elementary!  We are 
thrilled that our students have accepted the

Kindness Challenge from Mrs. Cavanaugh, 
our counselor, and are utilizing their kind-
ness bingo cards every day!  February also 
means Valentine’s classroom parties and 
our Spring Ford Book Fair with our Ford 
Family Night!  Be sure to check out the 
“Raise the Woof” newsletter from our 
library for all the details!  Our book fair and 
family night will have book fair shopping, 
family dinners, READ dogs, bark parks for 
reading, a “paw-tea”, obstacle courses with 
furry friends, and so much more!  You won’t 
want to miss February fun at Ford!

March will be here before we know it 
which brings more fun like our first ever 
Ford Fun Run with more information 
coming home soon, Chase the Chief, 
Spring Break, 4th grade wax museum and 
4th grade music program, and student 
council elections!  It’s sure to be a spring to 
remember!

We are beyond thrilled that every day 
at Ford Elementary, the Georgetown ISD 
Learner Profile lives in daily opportunities and 
experiences for how our students learn, work, 
lead, grow, and serve!  We strive every day to

be supportive of each child and to design 
instruction in a personalized and customized 
way.  Thank you for reinforcing our Mustang 
Pride with your child at home.  Together, we 
truly do make a difference in the lives of our 
Mustangs, and we are grateful to have so 
much support, encouragement, and involve-
ment from our Ford family!

In Mustang Pride,
Jessica McMullen

We are beyond thrilled that every day at Ford 
Elementary, the Georgetown ISD Learner Profile 

lives in daily opportunities and experiences for how 
our students learn, work, lead, grow, and serve!

Thank you for reinforcing our Mustang Pride 
with your child at home.
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Students attend 30 minutes of PE Monday-Thursday, and 60 
minutes of PE on Friday!  This wouldn’t be possible without the 
support of our administration who created a schedule where 
students attend PE and 30 minutes of daily recess.  I want to give a 
special shout out to Leslie Ellsworth, Lori Jones, Mattie Kotzur 
and Meghan Mellard Mclellan for being the ultimate team 
players and helping lead students in engaging PE activities!  
Also, a special thank you to Shawn Eppel our PTA liaison who 
has volunteered her time in PE to assist!

A new feature added to our PE curriculum is the American 
Ninja Warrior inspired ninja course!  This was purchased for the 
district with funds from Chase the Chief.  It is an obstacle course 
that tests students ninja skills of balance, agility, strength and 
focus.  Students look forward to the course returning in the near 
future.  In January students also ran through a heart course that 
teaches students about the heart muscle and gets their heart 
pumping as they complete the course. Each day in February 
students will be presented a question about the heart to gain 
knowledge about heart disease to help aide their own lifestyle 
choices for a healthier and stronger life.

Please mark your calendar for March 4th!  

The 6TH ANNUAL CHASE THE CHIEF fun 

run event will be at East View High School.  

It is a great opportunity for families to support the 

Georgetown Police Department which grants money 

directly back to GISD PE programs!  Please register at 

https://chasethechief.georgetown.org

Megan Stevenson
PE Teacher, Ford Elementary 
stevensonm@georgetownisd.org
512-943-5180 Ext. 7946

COUNSELOR’S 
CORNER
The spring season is quickly approaching.  In guidance, we 
have been focusing on commitment.  Commitment is 
making a plan and putting it into practice.  Ex. Setting a 
goal or making a promise.  We talked about steps we might 
have to take in order to achieve our commitment.  Ex. Making 
good grades would include things like:  coming to school every 
day, being on time, doing your work, paying attention, following 
the rules.  Sometimes our plans don’t go as planned, and we 
know that we have to stay committed to what we know is right.  
We watched Alexander, and the Terrible, No Good, Very 
Bad Day video to show we will have bad days, but we can 
change our bad mornings into good afternoons and continue 
to make good choices.

Reminder to all 5th graders:  Choice sheets are due 
February 2nd, and there will be a verification period in 
April where each student will get their choice sheets 
back, and they can make changes if needed to their 
schedules.  For example, if you want to make a change from 
Pre-AP to taking a core class, this would be the time to make 
that change.  

We will be looking at Kindness for the month of 
February.   What a great month to explore friendships and 
treating others the way we want to be treated.  We are 
challenging ourselves with Kindness Bingo.  Each day 
we will focus on a Random Act of Kindness such as holding 
the door for someone, giving someone a compliment and 
will complete a Bingo Blackout for the month of February.  In 
guidance, we will read the Kindness Quilt, and each student 
will illustrate a kindness act or quote on the paper quilt square 
and will look at compliments and bucket fillers.

We will have the famous Dennis Lee (Nana Puddin) 
come and perform an assembly on February 13th.  He is very 
hilarious, and has a great message about being kind to one 
another.

For March, we will focus on Patience, and we will 
also look at digital citizenship for the K-2nd graders 
and talking about the importance of technology, and 
reinforcing “private” and what it means to them.  Ex. 
Your private information would be name, address and phone 
number.

The spring semester will be moving fast, if you have any 
questions, please let me know.  

Kudos to all Ford Students,
Mrs. Cavanaugh. Counselor
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P.E. NEWS

Did you know that 
Ford is the only GISD 
elementary school 
that provides PE on 
a daily basis?

https://chasethechief.georgetown.org


Lori Jones, Art Teacher

ART NEWS
Currently in the classroom, 
kindergarteners are finishing 
up self-portraits after prac-
ticing drawing faces over 
several class periods. First 
graders just learned about pop 
art and created an Andy Warhol 
inspired handprint painting. 
Second graders created a 
painting after learning about 
monarch butterflies and 
symmetry. Third graders 
created an abstract portrait 
inspired by artist Sandra 
Silberzweig. They utilized 
patterns and color and created 
magnificent results! Fourth 
and Fifth graders learned 
about Op Art and artists like 
MC Escher. They got to choose 
from several optical illusions to 
create their own masterpiece. 
As we move towards Spring, 
all grade levels will begin 
their much anticipated clay 
projects! Be sure to look for 
details about the District Art 
Show on April 4th, where a few 
select students will be chosen 
to showcase their work. On 
April 26th, all Ford students 
will be able to share their work 
with friends and family at our 
Mustang Museum. 

Art Club continues to meet 
on Tuesdays and Thursdays 
each week. Students in art 
club have been learning about 
one-point perspective drawing, 
3D modeling and painting. u

Page 3 of 14

What do I do if my child will be 
absent?  If your child will be absent, it’s 
always helpful to call the front office to 
notify school @ 512-943-5180 so that 
we can code absences correctly. OR be 
sure to let the teacher know!

*** IMPORTANT ***
When your child returns to school, 

please send a doctor’s or written note 
explaining the absence.

What is an excused absence?  For 
excused absences, please refer to The 
GISD Student Handbook, as not all 
absences will be excused. *** Family 
vacations or trips are not excused 
absences. ***

What do I do to check my child out of 
school for the day?  Please remember 
that our school instructional day is from 
7:55-3:10 and we value every minute at 
school with your child.  We ask that you 
please try and schedule appointments 
for afterschool when possible.  Every 
minute of instructional time counts!

* If your child needs to leave school 

during the instructional day, please 
check them out in the front office. 
Students will ONLY be called out 
of class once a parent has arrived.   
Parents may not go directly to the  
classroom to pick their child up.

When will a student be counted tardy?
Our school day begins @ 7:55 when the 
last bell rings.  We know it is the season 
to be cozy, but please try and have your 
child to school by this time—our car 
rider line runs quickly and smoothly in 
the morning, and we monitor it each 
morning for any delays.  Our teachers 
begin class @ 7:55-8:00a.m. with our 
morning announcements, and because 
our instructional day has started, we 
can not always allow parents to walk 
students back to classes when tardy.  
Thank you for helping us make the most 
of every  minute for our kiddos at Ford!

Who do I contact with attendance or 
absence questions?  Please feel free 
to contact our registrar, Trisha Gerdes, 
with any questions at anytime @ 
512-943-5180  or  
gerdest@georgetownisd.org

Breakfast:  All Ford Mustangs are 
invited and welcome to eat breakfast at 
school each day.  Our cafeteria serves 
breakfast each morning from 7:30-7:45.  
If your child wishes to eat breakfast, 
please be sure that your child arrives to 
order their breakfast during these times.  
Although the cafeteria is open until 7:55, 
our breakfast lines stop serving at 7:45.  
Thank you!

Lunch:  Parents are welcome to join 
their child for lunch any day of the week!  

Because our students are on lunch 
schedules and have designated areas in 
the lunch room to sit with their classes, 
we ask that visiting parents or lunch 
visitors eat with their child on the stage.  
Please remember that due to State 
Minimal Foods of Nutritional Value 
standards that parents are only able to 
bring food for their child and no sharing 
of food with friends can occur.

Lunch menus are online @
http://georgetownisd.nutrislice.com/ 

Website:  Be sure to visit the Ford 
webpage to find answers to any of your 
questions!  We constantly update with 
newsletters, quick links, and calendar 
events, so be sure to check us out @ 
www.georgetownisd.org/ford

Twitter:  Follow our school and many 
of our classrooms to see the behind 
the scenes of Mustang daily life at 
Ford!  Follow Ford Elementary @
ElementaryFord

ATTENDANCE,  TARDIES,  and MORE

B R E A K FA S T,  LU N C H, A N D C A F E T E R I A N E W S

M O R E F O R D I N F O

mailto:gerdest%40georgetownisd.org?subject=Attendance%20and%20Absences
http://georgetownisd.nutrislice.com/
http://www.georgetownisd.org/ford
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Each Box Top collected earns money for our school! 
Collect Box Tops and turn them by 
February 26 the at the Book Fair!  
When submitting your Box Tops, please ensure all submitted Box Tops are  
NEATLY trimmed and NOT expired.  
• Attach Box Tops to the collection sheet using tape or glue.  
• Please do not use staples.
• You can also submit Box Tops in sealed baggies that are labelled with your child’s name and his/her teacher’s name.  
• Box Tops that are expired and do not have the complete date cannot be redeemed and will not be counted for the 
contest.

Additional collection sheets will be available in the front office and library. Gift certificates will be awarded in each 
grade for the most redeemed Box Tops!  Box Tops for this contest must be turned in by noon on 2/26/2018. Winners will 
be notified by 2/27/18 so that the winning students can redeem their gift certificates.

Sylvanna Zurbrick  •  Szurbrick@gmail.com  •  970-779-7555 

10 percent back on 
everything in the store. 

Make sure to mention at 
the checkout you’re from 
Ford Elementary.

Mustang Mealtime
March 5th - 9thMarch 5th - 9th
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Join the Birthday Book Club! 
Our Library at Jo Ann Ford Elementary has a very special club called the Birthday Book Club. 
For a $15.00 contribution, payable to Ford Library, your child’s “membership” includes… 

• a new book he/she selects from the Birthday Book Club shelf (to be donated to the 
Ford Library in his/her honor).  

• the placement of a bookplate in that selection, commemorating  the child’s birthday. 
• the presentation of the book to the child during the second week of his/her birth 

month (Summer birthdays = “half birthdays” –> June = December,  July = January). 
• the Birthday Child being the first to check out the book. 
• posting a photograph of the birthday child holding the book on the Birthday Book 

Club bulletin board. 
 
This is a great way for your child to feel important on that special day(and long after) by 
helping our library grow. 
 

*Please return this page with $15. 
*Due to library inventory, May birthdays will be celebrated in late April or early May.   

No forms can be accepted after April 27.  Thank you for your understanding! 
 

Child’s Name             

Date of Birth             

Teacher           Grade     

 

Library Use Only… 
Paid     Cash   or  Check #       Photo Posted        Notice    

Name of Book          #       Notice    
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l Ford Elementary Fun Run 

COMING SOON! 
March 5th – March 23rd, 2018 

ALL STUDENTS INCLUDED 
 All students will receive Apex wrist 

bands, an Apex t-shirt, and team 
rewards.  

 All students will experience Apex Fun 
Run’s world class character program 
and have access to additional character 
lesson videos on the free Apex Fun Run 
App! 

FITNESS, CHARACTER & 
LEADERSHIP PROGRAM 

This year, Apex Fun Run’s character 
and leadership program focuses on 
being UNITED as a group and valuing 
each others differences. The interactive 
lessons discuss the important role we 
each play in the world, but also 
promotes the idea that we’re always 
stronger together! 

WE’LL NEED YOUR HELP 
 Connect your child to potential sponsors  

and help acquire pledges for the number 
of laps they will run on Fun Run day. 
Family and friends anywhere in the 
world can support our school. 

 All students will also receive their own 
pledge kit with an individual access code 
that allows you to enter pledges online. 

SAVE THE DATE 
 Come to the Apex Fun Run and don't 

forget to invite others to attend our fun-
filled community event. 

 Help volunteer for the fun run! We need 
a few parents to help cheer on students 
and mark laps. 

Dear Parents, 

We are so excited to announce that our school 
will be participating in the Apex Fun Run this year 
as our major Spring semester fundraiser!  The Apex 
program will be with our students from March 5th to March 
23rd as we raise much needed funds to help our school.  
Please look in your child's folder and for e-mails that will be 
sent to you as the fun run gets nearer. 

Apex Fun Run is an interactive leadership program that helps 
schools all over the country raise money, while promoting 
leadership, good character and fitness. This years’ theme is 
UNITED! Students will join the Apex Squad on an exciting 
journey as they learn what it truly means to unite as a team. 

        Unique 
        No Excuses 
        Inspire Others 
        Teachable 
        Empathize 
        Do Your Best 

During the Apex Fun Run program, students are challenged 
to get pledges for the laps they will run on Fun Run day to 
help our school.  Students will run for 30 minutes and will run 
an average of 26-36 laps around the Apex Raceway. The 
maximum amount of laps is 36 and each lap is 1/16th of a 
mile.  Through Apex Fun Run’s online pledging system, 
sponsors can pledge $1/lap, $2/lap, $5/lap, or any other 
amount for students and can pledge from anywhere in the 
world! 

Thank you again for your continued support of Ford 
Elementary and we are excited to begin this journey with you! 

Mrs. McMullen, Principal and Ford PTA     
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We brought in over $1500 and every student got a 
special treat with their class!  The kids had a great 

time and put on their best smiles.  It was fun to  
see so many families participate and get their 

pictures taken.  Thank you to all of our amazing 
volunteers who made our first-ever Winter 

Wonderland Breakfast a success! 

Our Winter Wonderland 
was wonderful indeed! 
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The GISD Council of PTAs 
Reflections Program had 
their Award show at the 
Klepp Peforming Arts Center 
at the Georgetown High School on 
Thursday, February 1st at 6pm.  At 
this District level the following 3 
Ford students moved on to the State Level 
of the Reflections Art Program receiving 
the Award of Excellence.  Only one piece 
of work in each category can move on so this is a big 
honor for our Ford Students.

Primary Literature - Lane Meadows, 1st grade 
Primary Dance Choreography - Quinn Spinks, Kindergarten
Primary Visual Arts - Stella Rasmussen, Kindergarten 

In addition, the following Ford students received the 
Award of Merit.  While these students didn’t advance 
it is a huge honor to receive special recognition at the 
District Level as no more than one is awarded in each 
category and in some none.

Primary Visual Arts - Lynnlee Stephens, Kindergarten 
Primary Photography - Annabelle Bowden, 2nd grade 
Intermediate Photography - Paige Vogele, 5th grade
Intermediate Literacy - Katie Lindell, 5th grade

Congratulations to all of the Award Winners and 
Participants in the GISD Council of PTA’s.

The Ready, Set, Science! 
STEM Night was an amazing 
success! There were so many the 
Ford families participating in this 
fun filled night. The entire school 
was buzzing with the sounds of 
STEM all around us – from the 
amazing STEM Fair projects, to the 
awesome activities and games! 

Almost every space in the school had a learning opportunity and 
kids, as well as adults, were able to experience, talk, and play with science, 
technology, engineering, and math. The 5th graders group presentations 
and the Sea Perch team were amazing, and how fun was it to play Simon 
Says with the Makey Makeys in the library!  We were able to learn from 
real scientists from UT and Southwestern University as well as our local 
community who shared their passion of science with our students. Mr. 
Daniel G. Benes science show was quite a hair raising experience and 
exciting for all ages!

A special thank you to all of the Ford Elementary staff, parent volun-
teers, PTA, and everyone who pitched in to make this a special night!

2017-2018 STEM FAIR WINNERS

KINDERGARTEN
1st Peter Handakas
2nd Walter Luke
3rd (tie) Crawford Jansson and 
 Quinn Spinks
HM Reese Armand

1ST GRADE 
1st Piper Whitmire
2nd Luke Shinners
3rd (tie) Liam Shinners and 
 Thomas Bowden
HM (tie) Kayleigh Hardiman, 
 Cayden Hart, Riley Armand and  
 Colton Stevenson

2ND GRADE
1st Silas Benge
2nd Ryan Cornell
3rd (tie) Merit McLain and Liam Fleming
HM (tie) Rachel Aaker, Haley Bowden 
 and Annabelle Bowden

3RD GRADE
1st (tie) Roger Henson and 
 Ashlin Stevenson
2nd  Matthew Morales
3rd Lauren Till
HM Nicole Sullivan

4TH GRADE
1st Audrey Wood
2nd Colton Whitmire
3rd Lukas Eppel
HM (tie) Andrew Cornell and 
 AJ Stevenson

5TH GRADE
1st (tie)  Zoe Kriskey, Nathan Aaker, 
 Adeline Jansson and 
 Ian McAlister
2nd (tie)  Brylee Wilder, Sabrina Eaton, 
 Paige Vogele
3rd (tie)  Avery Berger and Lucas Till
HM Ella Fleming



FORD PTA NOMINATIONS
It’s time to start nominations for next year’s 
Executive Board and filling coordinator positions 
for the 2018-19 school year!  Our current board has 
completed their terms and all Executive Board positions 
are looking to be filled with new Ford faces!  Without parent 
volunteers to fill our Executive board and committees we 
will be unable to support various activities and programs 
throughout the school such as Teacher Appreciation 

Lunches, UIL, Reflections, Teacher Wishlist, STEM Fair, 
Mustang Market, Library, Spirit T-shirts, 5th Grade Farewell, 
Kindergarten Graduation and so much more!  

Elections for Executive Board positions will take 
place at April’s General Membership Meeting, 
everyone is encouraged to attend.

2018-2019 Ford PTA Executive Board Positions 

Elected Officers: 

All elected officers shall fulfill the duties as listed in the By-laws and Standing Rules. 

President-Coordinate the work of all officers and committees. Presides over all PTA meetings. 
Meets with the Principal at the beginning of the school year to see what the needs of the school 
are. Plan out the school year PTA calendar with the Principal. 

Busiest Times of Year: Busiest at the beginning of the year but flattens out quite soon; additional special 
projects throughout the year as well as monthly meetings 

Vice President-Assist the PTA President. Preside over meetings in the absence of the President. 
Plan monthly Mustang Mealtime locations as well as Membership. Memberships responsibilities 
include encourage Students, Parents, Staff and the community to join Ford PTA. Report 
membership to Texas PTA within five days of members joining. Become familiar with the 
structure of membership dues. Texas PTA Provides membership cards to Local PTAs during the 
summer based on previous year’s membership totals: cards should be distributed to members 
immediately upon joining. 

Busiest Times of Year: Busiest at the beginning of the year for Membership and organizing Mustang 
Mealtimes, flattens out once January 

Secretary-Record the minutes of all Board and General PTA Meetings. Retain accurate records 
of activities. Facilitate the actives of the Membership Coordinator.  Meetings typical last 1 hour 
on a occasionally they will run longer. 

Busiest Times of Year: Once per month for Membership and Board Meetings 

Treasurer- Keeps books of accounts and record. Present financial reports at meetings. Facilitate 
activities such as Fall Fundraising, Spring Fundraising, T-shirts, and school Supply Coordinators. 

Busiest Times of Year: Busiest at the beginning of the year but flattens out quite soon once you get the 
hang of it. Attends all PTA meetings, keeps on going budget and check writing. 

 



2018-2019 Ford PTA Job Descriptions 

Ford PTA Communication Team 

Executive Board Parliamentarian (Executive Board Position)- This is not an elected 
position. This position is chosen by the President. The Parliamentarian advises the board of 
directors and members on matters of parliamentary procedure, and serves as a consultant, 
especially in a meeting, where only the chair has the authority to rule on questions of order or to 
answer parliamentary inquiries. If you have “parliamentary skills” please feel free to write that 
on the front of the form. (Approx. 1-2 hrs. a month) 

Communication Chair- the Communication Chair helps assist the Newsletter, Facebook, 
Website, Directory, and Council Delegate when needed as well as give status for them or fill in 
for the Parliamentarian in their absence at any PTA Board or Membership Meetings.  

Newsletter Coordinator- Creates and publishes a monthly PTA Newsletter by working with 
all areas of the PTA and school. (Approx. 2 hrs. of time a month) 

PTA Facebook Page Coordinator- Updates the PTA Facebook page with important 
information pertaining to the school and PTA.  (Approx.1 hour a week) 

PTA Website Coordinator- Updates the PTA Website with Sponsors, Mustang Mealtime and 
other PTA information. (Approx. 1 hour a week) 

Directory- Publish Student Directory (online)  

Busiest Times of Year: Busiest at the beginning of the year gathering forms and uploading information for completion 
in November.  

Council Delegate (Executive Board Position)- The Council Delegate is liaison between Ford 
PTA, and the Georgetown Council of PTA’s. Attends PTA Council meetings, held 3-4 times a year.  
(Approx. 1 hour 3-4 times a year) 

 

 

 

(*= New PTA Position for 2017-2018 school year) 



Ford PTA Specials Team 

 

Library Coordinator- Organizes recruits and oversees schedule of library volunteers. Assist 
library activities (ex. Book Fair, Author Visits) this position is appointed by Librarian.  

Busiest Times of Year: Busiest at the beginning of the year organizing volunteer schedule, Fall Book fair and February 
for Spring Book fair  

PE Coordinator/Healthy Life Styles-Because good mental and physical health are linked to 
learning ability and because good health is a critical predictor of future productivity, it is essential 
that Texas schools provide students with access to learning environments that support healthy 
lifestyles.  

• Create a Healthy Lifestyles Team. Including Principal, PTA President, PE Department, Cafeteria 
Manger, All Pro Dad’s and parents 

• Attend your District’s SHAC meetings and know your District’s Wellness Policy 
• Assess your schools needs via surveys, SHAC meetings, plus feedback from school faculty, staff 

and administration, local PTA leaders, parents and students 
• Attend Chase the Chief meetings and report back to Ford PTA board and members  
• Ensure that your school receives recognition: apply for the Local PTA Healthy Lifestyles Award 
• Coordinate healthy activities throughout the school such as Jazzercise night, Zumba Dance Night, 

etc.  
(Approx. 1-2 hours per month) 

Art Coordinator- Organizes recruits and oversees schedule of art volunteers. Assist Art teacher 
with various activities (ex. Fine Art’s Night, Paint Night, Art Club) (Approx. 3-4 hours per month) 

Music Coordinator- Organizes recruits and oversees schedule of music volunteers. Assist 
Music teacher with various activities (ex. Music Club, performances) (Approx. 3-4 hours per 
month) 

Kindergarten Coordinator- Organize Kindergarten Tears and Cheers Breakfast and 
Kindergarten Round Up, Help coordinate Room Parents and other responsibilities such as 
Thursday Folders, classroom volunteers, classroom parties and anything the Kindergarten team 
is requesting. (Approx. 3-4 hours per month) 

 

  



Ford PTA Fundraiser Team 

Spirit T-shirts Coordinator- Coordinates all aspects of our school t-shirts, Designs T-shirts, Organizes 
ordering t-shirts, collecting money for t-shirts and distributing t-shirts. T-shirt sales are usually held twice 
a year. Busiest in August/September and November/December 

 

Spring Fundraiser Coordinator- Plans projects to be undertaken to earn money during the spring 
semester called Ford Family Fun Night and coordinate this event and recruit volunteers to help. This is the 
largest Ford fundraiser. Busiest after Holiday Break until after fundraiser (April/May) Approx. 2-4 hours per week 

 

Fall Fundraiser Coordinator-Research and present fundraising ideas to the board and membership for 
approval, Work with board to determine the two tax days for the year, coordinate fall fundraisers 
throughout the school year as needed to assist funding PTA programs and activities. Make sure all 
fundraisers comply with state, local and federal laws along with school district rules. Report to board and 
members outcome of the fundraiser. Plan projects to be undertaken to earn money during fall semester. 
Busiest in August-November. (Approx. 3-4 hours weekly at business time) 

 

Winter Fundraiser Coordinator- Organize and plan a Santa Pancake Breakfast in December with 
teachers and staff. (Busiest during November-December) 

 

Movie Fundraising Coordinator- Organize and plan 2-4 movie nights during the school year. 
(Approx. 3-6 hours a month 2-4 times a year) 

 

School Supplies Coordinator- Coordinates ordering dates, supplier and amount, Coordinates 
with teachers to update school supply lists and coordinates delivery of pre-packaged school 
supplies of the upcoming school year. Busiest in August helping previous coordinator organizes and hand out supplies 
and at the end of the year 

 

Box Tops Coordinator-Promote, collect and submit Box Tops. Organize Box Top contests 
throughout the school year. (Approx. 1-2 hours per month) 

 



Ford PTA Student Enrichment Team 
Student Enrichment Chair- At Ford Elementary, we supplement our children’s education though the funding 
provided by Ford Elementary PTA, The PTA pays for student enrichment programs, activities and events such as UIL, 
Reflections, Safety Patrol, and Science Fair. The Student Enrichment Coordinator helps coordinate these enrichment 
activities with the Student Enrichment Team. The Student Enrichment Chair also attends all PTA Meetings and gives 
status for each coordinator below. (Approx. 2-3 hours a month) 

Volunteer Coordinator Chair- The focus of the Volunteer Coordinator Chair is to promote good relations 
between school and community. To determine and implement the best methods of recruiting volunteers to meet 
the needs of the school. (Approx. 2-4 hours a month) 

• Visit with your PTA President to plan ahead for the needs of the school and determine priorities for 
volunteer recruitment. 

• Become knowledgeable about the volunteer guidelines set by the school district  
• Survey teachers and staff regarding volunteers needs in the school 
• Survey potential volunteers to learn about their talents, interests and skills 
• Hold volunteer orientation meeting if needed 
• Set goals for volunteers for the school year  
• Recruit volunteers throughout the year 
• Recognize volunteers for their hard work 
• Evaluate volunteer program success after each event 

UIL Coordinator- Organizes, recruits, and oversees the UIL program from our school.  

Reflections Coordinator- Organize and implement the National PTA Art Contest in coordination with the Art 
Teacher, Submits winner pieces to Local/Unit level (Busiest times are between August-December) 

Safety Patrol Coordinator- Assists PE Coach with morning safety patrol. Get permission slips of 5th grade 
students interested in being on Safety Patrol (end of 4th grade) Have a meeting with the new safety patrol students, 
Assign the student their date and times for their duty. Organize end of year Safety Patrol Party. 

Environmental Awareness Coordinator- Meets with campus representatives, including principal and 
teachers who may be good resources (such as science, social studies, language arts, journalism, gifted teachers, 
librarians and club sponsors, etc.) to determine campus needs and interests related to the environment. He or She 
would develop a committee; familiarize yourself with environmental resources and organizations and select which 
topics you would like to pursue. Promote participation in American Recycles Day, Earth Day and Arbor Day. Work 
with community organizations that promote environmental priorities, such as Keep Texas Beautiful affiliates or 
environmental services in your city. Educate school personnel, students, and PTA members about environmental 
issues through newsletter articles, website and member programs. Encourage campus participation in community 
events and activities that promote “reduce-reuse-recycle” practices on our campus.  

 

 



Ford PTA Student Enrichment Team (continued) 
 

*STEM/Science Fair Coordinator- Coordinator will work with various Science teachers to 
organize the 2017-2018 Science/STEM fair at Ford.  

*Mobile Education/Assembly Coordinator- Research and organize several mobile education 
assembly’s throughout the school year.  

 

Ford PTA Mustang Team 
Family Enrichment- the Family Enrichment Chair creates a feeling of friendliness and warmth at each 
PTA Meeting by providing greeters, name tags, registration sheets, refreshments and other activities as 
planned. The chairman may provide special activities during such times as American Education Week, 
Texas Public Schools Week, National PTA Teacher Appreciation Week, etc. (Approx. 1-2 hours a month) 

 

Teacher Hospitality – Organizes monthly luncheons for the faculty and staff (potluck or themed), 
provides a sign up for potluck lunches, provide snacks for staff meetings  and show the teachers and staff 
how much they are appreciated during Teacher Appreciation week. (Approx. 1-2 hours a month) 

 

Grade Representative-Oversees all grade reps. Is Liaison between PTA Board, Grade Representatives, 
room parents and teachers. Coordinates with all Room Representatives and Lead Teachers regarding the 
three class parties (Christmas, Valentines and End of Year) address any other needs that the 
teacher/grades require  

 

*Mustang Market Coordinator – Organize volunteers for monthly Mustang Markets and volunteers to 
cut money. Help with setting up store and purchasing toys and various novelties. (Approx. 3-4 hours a 
month) 

 

 

 




